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USER GUIDE: VIEW TRADE REPORTS USING BUSINESS INTERNET BANKING PLUS  
 
============================================================================== 
Important Notes: 
 User access right must be granted by Company Administrator. 
 
============================================================================== 
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From the Top Menu Bar, select Account Services > Transactions and Reports. 

Step 1 

From the Left Navigation Menu, select “Download Reports”. 

Step 2 

Full list of reports will be displayed. Click “Search Options” to expand the search. 
 
 

Step 3 

 
1. View Trade Reports 
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a) Select the report you would like to view at the “Report Sub Type”. Refer table below for 
Report ID & Description. 

b) Select the date range. 
c) Click “Search” 

Step 4 

Trade Service Report Detail - Sample 

This report shows all outstanding transactions by products (e.g. BA, TR). 
 
 

 

 
 

 
 
 
 
 
 
 
 

Report ID Description 

TSRDC C – Trade Service Report Detail 

TSRDI I – Trade Service Report Detail 

TSRSC C- Trade Service Report Summary 

TSRDI I – Trade Service Report Summary 

TSRPC C – Trade Service Report Non Purchase 

TMSTC C – Trade Monthly Statement 

TMSTI I – Trade Monthly Statement 
 

 
 
2. Trade Service Report Detail 
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All outstanding transactions will be shown here. 
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Trade Service Report Summary - Sample 

Trade Service Report Non-Purchase - Sample 

This report provides a summary view of limits and outstanding. 
 
 

This report shows all non-purchase export bills outstanding transactions (e.g. export collection). 
 
 

 

3. Trade Service Report Summary 
 

 
 

 
 
 

 
 
4. Trade Service Report Non-Purchase  
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Trade Monthly Statement - Sample 

This report shows all outstanding trade loans falling due from date of report to the end of the 
following month.  
 
 

 
5. Trade Monthly Statement 
 

 
 

 
 
 

 
 
 
 

=====================End of User Guide===================== 
 


